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              Special Events Request Form 

City of Cleveland  FORMCHECKBOX 

  External Event  FORMCHECKBOX 

  

Date Submitted      
	Requested by:       

	

	Organization:      

	

	Phone # 1:      


#2:      


	Email:      


	Event Date:
	     

	Event Name:
	     

	Event Type:
	     

	Event Location:
	     

	Start Time: 
	     
	Duration:      


Mayor is requested to: 

 FORMCHECKBOX 
 Attend Only
 FORMCHECKBOX 
 Brief Remarks
 FORMCHECKBOX 
 Keynote Speaker 
 FORMCHECKBOX 
 Meet & Greet
 FORMCHECKBOX 
 Welcoming Remarks 
 FORMCHECKBOX 
 Photo Opp

 FORMCHECKBOX 
 Present Proc. /Cert. / Letter 
 FORMCHECKBOX 
Ribbon Cutting / Ground Breaking
	 FORMCHECKBOX 
 Other:     


Additional information (audience, theme, etc.)      
Attire: 
Black Tie/ Formal  FORMCHECKBOX 

Business Prof.   FORMCHECKBOX 
 
Casual:  FORMCHECKBOX 



(Communications Office Only)
TV 20  FORMCHECKBOX 


City Photo  FORMCHECKBOX 

News Release  FORMCHECKBOX 
  
Confirmed:     
Date:      
  
Declined:      
Date:      
Rep:      

